[bookmark: _Toc446055886][bookmark: _Toc446058970][bookmark: _Toc463937607]ATTACHMENT q - Labor classification personnel resume summary
[bookmark: _Toc446055887]INSTRUCTIONS:
1.	For each person proposed, complete one Labor Category Personnel Resume Summary to document how the proposed person meets each of the minimum requirements. 

For example:  If you propose John Smith, who is your subcontractor, and you believe he meets the requirements of the Group Facilitator, you will complete the top section of the form by entering John Smith’s name and the subcontractor’s company name.  You will then complete the right side of the Group Facilitator form documenting how the individual meets each of the requirements.  Where there is a time requirement such as three months experience, you must provide the dates from and to showing an amount of time that equals or exceeds mandatory time requirement; in this case, three months.
2.	Additional information may be attached to each Labor Category Personnel Resume Summary that may assist a full and complete understanding of the individual being proposed.
[bookmark: _Toc359587365][bookmark: _Toc446055888]LABOR CLASSIFICATION PERSONNEL RESUME SUMMARY (CONTINUED)
RFP # OTHS/OTHS-17-013-S / N00R7400021

	Instructions: Enter resume information in the fields below; do not submit other resume formats.  Submit one resume for each proposed resource   

	Candidate Name:
	

	Contractor: 
	


A. Education / Training
	Institution Name / City / State
	Degree / Certification
	Year Completed
	Field Of Study

	
	
	
	

	<add lines as needed>
	
	
	


B. Relevant Work Experience
Describe work experience relevant to the Duties / Responsibilities and Minimum Qualifications described in the RFP.  Starts with the most recent experience first; do not include non-relevant experience.
	[Organization]
[Title / Role]
[Period of Employment / Work]
[Location]
[Contact Person (Optional if current employer)]
	Description of Work…

	[Organization]
[Title / Role]
[Period of Employment / Work] 
[Location]
[Contact Person]
	Description of Work…

	<add lines as needed>
	


C. Employment History
List employment history, starting with the most recent employment first
	Start and End Dates
	Job Title or Position
	Organization Name
	Reason for Leaving

	
	
	
	

	<add lines as needed>
	
	
	


Personnel Resume Summary (Continued)
*“Candidate Relevant Experience” section must be filled out.  Do not enter “see resume” as a response.
D. References
List persons the State may contact as employment references
	Reference Name
	Job Title or Position
	Organization Name
	Telephone / E-mail

	
	
	
	

	<add lines as needed>
	
	
	



[bookmark: _Toc446055889]Authors: Update the Section Numbers
	Proposed Individual’s Name/Company Name:
	How does the proposed individual meet each requirement?

	LABOR CATEGORY TITLE:
	[Enter the Labor Category Name]

	Requirement (See Section 3.5)
	Candidate Relevant Experience *

	Education: 
[Insert the education description from Section 3.5 for the applicable labor category]

	Education: 



	Experience: 
[Insert the experience description from Section 3.5 for the applicable labor category]

	Experience:

	Duties:  
[Insert the duties description from Section 3.5 for the applicable labor category]

	Duties:


The information provided on this form for this labor category is true and correct to the best of my knowledge:
Contractor Representative:
_____________________________      _______________________________        ______________
Print Name						Signature				Date
Proposed Individual:
__________________________________	_______________
Signature						Date


[bookmark: _Toc446055890]Sign each form.

